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Job Posting 

Environmental Field Assistant 
Wood Environment & Infrastructure Solutions 

Wood Environment & Infrastructure Solutions (Wood) will be completing numerous biophysical field 

survey, and environmental monitoring programs throughout the 2020-2021 season in support of the 

construction of TC Energy’s 2021 NOVA Gas Transmission Ltd. (NGTL) System Expansion Project (the 

Project). Wood is looking for 4 to 12 field assistants to join our field teams and expand their interest and 

experience in environmental work. The field work area will be from Grande Prairie to Rocky Mountain 

House. Field assistants will be fully integrated into our field teams and will travel with the team working at 

the various survey locations along the Project. 

Works will be commencing June 2020 and may continue through to winter of 2021. Field surveys and 

construction monitoring are typically one to two-week shifts with successful candidates having the 

opportunity to potentially work on several surveys or monitoring programs. Field surveys and monitoring 

programs will include work in archaeology, aquatics and wildlife. Please review the attached Field Assistant 

Guidelines document for more information and indicate interest and experience with your application. 

Compensation will be based on experience and hiring arrangements. Wood is willing to consider 

agreements with Indigenous Environmental Consulting or Indigenous Business entities in filling these 

roles. 

For further information, indication of interest, or submission of resumes please contact: 

• Email: Katie.MacGregor@woodplc.com

• Telephone: (403) 387-1869

• Fax: (403) 248-2188

mailto:Katie.MacGregor@woodplc.com
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2021 NGTL System Expansion Project 

Field Assistant Guidelines 

1.0 INTRODUCTION 

This document outlines the requirements and expectations for field assistants contracted to work with 

Wood Environment & Infrastructure Solutions (Wood) personnel on the 2021 NGTL System Expansion 

Project (hereinafter referred to as ‘the Project’). This document is intended to provide additional 

information to the person(s) joining the Project, as well as to convey job descriptions and health and 

safety requirements.  

2.0 TRAINING AND ORIENTATION 

Each field person on the Project is responsible for demonstrating completion of the required orientations, 

training and certifications as indicated in the Program Specific Safety Plan (PSSP) prepared by Wood, and 

the training requirements matrix shown in the table below. A Wood Safety Team member will sign-off as 

confirmation these are correct and up to date during the pre-field PSSP review. Copies of safety training 

records will be kept in the Project folder for the duration of the Project. 

The following table shows the minimum training requirements for all personnel on the Project:  

Minimum Project Requirements –  

Orientation / Training / Certification Safety 
Required 

TC Energy Online HSE Field Orientation: External Contractors training 

course https://tc.icomproductions.ca/  
Yes 

PSSP Review and Project Safety Orientation (Incident Management System) Yes (provided by Wood) 

H2S Awareness (Project-specific awareness program) Yes (provided by Wood) 

WHMIS Yes 

Construction Safety Training System (CSTS) Yes 

Handling, Storage and Use of Bear Spray Yes (can be provided by Wood) 

Fire Extinguisher Operation Yes (can be provided by Wood) 

First Aid/CPR Training Yes 

 

https://tc.icomproductions.ca/
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The following table shows task and discipline-specific training requirements:  

Task and Discipline Specific Requirements –  

Orientation / Training / Certification Safety 
Note 

ARGO Training Good to have (external provider) 

Swift Water Rescue – Lower Risk Awareness Level For work around flowing water (provided by Wood) 

Valid Class 5 Vehicle Operator’s Licence Good to have (drivers abstract required) 

In-Vehicle and Classroom Defensive Driver Training  
Required to drive for Wood during working hours 

(external provider) 

Drug and Alcohol Pre-test 
Yes (responsibility of the individual field person and is 

required prior to work on Project) 

 

Additional training and certificate verification will be at the discretion of Wood based on the pre-field Job 

Safety Analysis (JSA) within the PSSP. 

3.0 FIT TO WORK POLICY  

All employees are required to report to work physically and mentally fit to perform the tasks they have 

been assigned (see below in Physical Capabilities sections). If any employee suspects or knows they are 

unfit for work, they must inform their supervisor or Project Manager prior to the anticipated start of work. 

A work day on this Project will not exceed 12 hours including travel.  

4.0 PROJECT DRUG AND ALCOHOL (D&A) POLICY 

For the Project, the standard for safety sensitive work will require pre-access drug and alcohol (D&A) 

testing, in addition to post-incident and reasonable cause D&A testing. In the event of a significant 

incident, the Safety Team will determine if post-incident testing is required. If required, the test will be 

conducted within the target of 4 hours or sooner from the time of incident. 

The possession, use of, or being under the influence of drugs or alcohol at the worksite is strictly 

prohibited and is grounds for immediate dismissal from the Project. 

5.0 COVID 

COVID-19 is a viral illness that can cause a range of reactions from mild cold type symptoms to severe 

and potentially fatal respiratory impairment. The virus is transmitted either directly by droplets produced 

when an infected individual sneezes or coughs or indirectly through contact with surfaces that an infected 

person has touched. The anticipated field work will involve travel by the field crew within Alberta and thus 

increasing their risk of exposure to COVID-19 through accommodations, meals and interactions with 

people or being in public areas. Informed workers are aware of their surroundings and take the necessary 

precautions and preparations to manage the risk related to COVID-19. This will be accomplished through 

the crew member ensuring they review and understand the information provided by applicable Wood  

COVID-19 safety protocols, safety standards and guidance as well as other materials provided by Wood 
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HSE, Alberta Health Services and other organizations regarding COVID-19. Please see additional 

information provided with this document. 

6.0 CODE OF CONDUCT 

Field assistants will be required to conform with Wood’s established conduct protocols. This will include 

adhering to established rules governing smoking, waste disposal, or ethical considerations – all covered 

during onboarding and Program Specific Safety Plan review. 

6.1 Harassment, Discrimination and a Violence Free Workplace 

All Project personnel have the right to work in an environment that protects him or her from unwelcome 

verbal or physical conduct. Any conduct that may be considered offensive, abusive or humiliating will not 

be tolerated. Management of harassment complaints will follow the Wood corporate policy. 

6.2 Confidentiality and Disclosure 

Wood’s Code of Conduct is a contract binding all Wood employees and its contractors; and it acts as a 

guarantee to our clients and stakeholders of our commitment to confidentiality. It is each employee’s 

responsibility to know what is confidential and what the boundaries are. When in doubt, err on the side of 

caution and get direction from your manager. 

6.3 Right and Obligation to Refuse Unsafe Work 

It is the policy of Wood that all Project personnel have not only the right, but also the obligation, to refuse 

work they consider unsafe. This includes work they believe puts them in imminent danger or puts another 

worker in the workplace in imminent danger or is felt to be generally unsafe. There is also consideration 

under this policy for protection of the public and the environment should it be felt the controls on the 

work being performed are insufficient. 

When an employee refuses unsafe work, he/she will immediately report to his/her supervisor and shall 

detail the: 

• work being refused; 

• location of the work being refused; 

• conditions of the work; 

• hazard associated with the work; and 

• conditions under which the work could be continued. 

The supervisor or manager will work with the employee(s) to make the conditions safe or postpone the 

work until a safe solution can be determined. No reprisal shall be taken against an employee exercising 

their right and obligation to refuse unsafe work. 

*Note: All work refusals must be reported immediately to the Wood Project Safety Team.  
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7.0 HISTORICAL RESOURCES FIELD ASSISTANT GUIDELINES 

7.1 Roles and Responsibilities 

Field assistants will be an integral part of the field team. They will be actively taking field notes, digging 

test pits with a shovel, completing excavations with other employees and assisting in carrying equipment 

back and forth to sample locations in the field. Wood will be mentoring the assistants on archaeological 

skills and techniques while in the field on this Project.  

Specific tasks to be learned and participate in are: 

• shovel testing and excavation activities; 

• artifact identification; 

• GPS use and navigation; 

• note taking; 

• field safety; 

• artifact collection; and 

• archaeological survey and site excavations 

It is expected that the assistants will have a willingness to learn about artifacts, archaeology, and overall 

safety practices. Wood will be the immediate supervisors.  

7.2 Physical Capabilities 

The field assistants must be physically fit enough to conduct the expected tasks safely. All work on the 

Project will require a certain degree of physical activity. This may include: 

• strenuous walking across different terrains (rocky terrain, flat to sloped surfaces, muskeg); 

• walking distances of up to 10 km with equipment each day; 

• carrying monitoring equipment of ˂50 lbs; 

• digging multiple test pits over the course of the day; 

• digging excavation units, lifting buckets of soil, using screens to sift through soil for artifacts; 

• backfilling excavation units by hand; and 

• possibly traversing shallow, water crossings with flowing water. 

Field assistants should expect: 

• the archeological survey to be conducted from approximately the beginning of May to the middle 

of June with potential for additional effort in July; 

• to work up to 12 hours per day including travel time starting at 7:00 am and ending at 7:00 pm 

• to work schedules that may include consecutive days in the field of up to 14 straight days without a 

day off; and 
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• *Field Assistants will never work alone in the field. 

7.3 Personal Equipment and Supplies 

Field assistants will be responsible for bringing whatever items are specified in their PSSP. This will include 

the following: 

• a durable day-pack with enough food and water for the day; 

• suitable CSA approved footwear with a quality grip sole and 6-inch ankle support (may require 

rubber boots); 

• weather appropriate clothing (pants & long-sleeve shirts, rain gear, hat, bug net, etc.); 

• a Class II, (preferably) orange high-visibility vest; 

• a hard hat; 

• work gloves (suitable to task); and 

• CSA eye protection. 

Wood will provide field assistants with the following work equipment and personal protective equipment 

for the duration of the Project: 

• a short-handled shovel, hand trowel, and bucket screen; 

• a field notebook and writing materials; and 

• bug spray, sunscreen (other personal comfort items). 

These items will be returned to Wood at the completion of the fieldwork. 

8.0 AQUATICS FIELD ASSISTANT GUIDELINES 

8.1 Roles and Responsibilities 

Field assistants will be an integral part of the field team. They will be actively taking field notes, assisting in 

fish rescues and water quality monitoring. Wood personnel will be mentoring the assistants on fisheries 

skills and techniques.  

Specific tasks to be learned: 

• fish rescues; 

• fish identification and measurements; 

• water quality monitoring; 

• field safety; 

• note taking; and 

• GPS use and navigation. 
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It is expected that the assistants will have a willingness to learn about fisheries, construction monitoring, 

regulatory compliance and overall safety practices. Wood E&IS will be the immediate supervisors.  

8.2 Physical Capabilities 

The field assistants must be physically fit enough to conduct the expected tasks safely. All work on the 

Project will require a certain degree of physical activity. This may include: 

• strenuous walking across different terrains (rocky terrain, flat to sloped surfaces, muskeg); 

• riding in an ARGO/side-by-side as a passenger for long periods of the day; 

• carrying and lifting monitoring equipment of ˂50 lbs; 

• comfortable wearing chest waders and wading in flowing waterbodies; 

• working in and around water in lower risk water environments; and 

• comfortable with fish rescue techniques (electrofishing, minnow trapping, etc.) in waterbodies. 

Field assistants should expect: 

• the aquatics surveys to be conducted from approximately September 2020 through December 

2020, with possible extension into March 2021; 

• to work up to 12 hours per day including travel time starting at 7:00 am and ending at 7:00 pm; 

and 

• to work schedules that may include consecutive days in the field of up to 14 straight days without 

a day off. 

*Field Assistants will never work alone in the field. 

8.3 Personal Equipment and Supplies 

Field assistants will be responsible for bringing whatever items are specified in their PSSP. This will include 

the following: 

• a durable day-pack with enough food and water for the day; 

• a durable pair of chest waders and boots with no leaks or holes; 

• weather appropriate clothing (pants & long-sleeve shirts, rain gear, hat, bug net, etc.); 

• a Class II, (preferably) orange high-visibility vest; 

• a hard hat; 

• work gloves (suitable to task); and 

• CSA eye protection; a pair of polarized safety sunglasses for work in/around the water. 
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Wood will provide field assistants with the following work equipment and personal protective equipment 

for the duration of the Project: 

• a field notebook and writing materials; 

• a personnel floatation device (if required); and 

• bug spray, sunscreen (other personal comfort items). 

These items will be returned to Wood at the completion of the fieldwork. 

9.0 WILDLIFE FIELD ASSISTANT GUIDELINES 

9.1 Roles and Responsibilities 

Field assistants will be an integral part of the field team. They will be actively taking field notes, listening 

for wildlife calls, monitoring for wildlife and wildlife habitat and assisting in recording data at sites. 

Surveys will include amphibian monitoring and salvage, swan monitoring, bird nest sweeps, and bear den 

sweeps. Wood personnel will be mentoring the assistants on wildlife identification skills and techniques.  

Specific tasks to be learned: 

• identification of bird nests and nesting behaviour; 

• amphibian identification, monitoring, and salvage techniques; 

• identification of swan behaviour to assess stress levels; 

• identification of potential mammal den sites and signs; 

• note taking;  

• field safety; 

• GPS use and navigation; and 

• wildlife survey techniques. 

It is expected that the assistants will have a willingness to learn about wildlife identification by sound and 

sight, wildlife habitat and overall safety practices. Wood will be the immediate supervisors.  

9.2 Physical Capabilities 

The field assistants must be physically fit enough to conduct the expected tasks safely. All work on the 

Project will require a certain degree of physical activity. This will include: 

• working irregular work hours including early morning surveys; 

• riding in an ARGO/side-by-side as a passenger for long periods of the day; 

• strenuous walking across different terrains (rocky terrain, flat to sloped surfaces, muskeg); and 

• possibly traversing shallow, water crossings with flowing water. 
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Field assistants should expect: 

• the wildlife surveys to be conducted from approximately May 2020 through January 2021; 

• to work non-standard hours (e.g., from approximately 4:00 am to 1:00 pm) 

• to work up to 12 hours per day including travel time; and 

• to work schedules that may include consecutive days in the field of up to 14 straight days without 

a day off. 

*Field Assistants will never work alone in the field. 

9.3 Personal Equipment and Supplies 

Field assistants will be responsible for bringing whatever items are specified in their PSSP. This may 

include the following: 

• a day-pack with enough food and water for the shift; 

• suitable CSA approved footwear with quality grip sole and 6-inch ankle support; may require 

rubber boots; 

• weather appropriate clothing (pants & long-sleeve shirts, rain gear, hat, bug net, etc.); 

• a Class II, (preferably) orange high-visibility vest; 

• a hard hat; 

• work gloves (suitable to task); and 

• CSA eye protection. 

Wood will provide field assistants with the following work equipment and personal protective equipment 

for the duration of the Project: 

• a field notebook and writing materials; and 

• bug spray, sunscreen (other personal comfort items). 

These items will be returned to Wood at the completion of the fieldwork. 

10.0 TIMELINES AND CONTACT INFORMATION 

It is anticipated interviews will be held with selected candidates in May and June 2020 and may continue 

throughout the year based on the needs of the Project. Please submit resumes to Katie MacGregor at 

your earliest convenience. Only selected candidates will be contacted for an interview. Any further 

inquiries regarding the opportunities listed above can be submitted to Katie MacGregor: 

• Email: Katie.MacGregor@woodplc.com  

• Telephone: (403) 387-1869 

• Fax: (403) 248-2188 

mailto:Katie.MacGregor@woodplc.com

